Government of Khyber Pakhtunkhwa, e-Transfer Online Apply Through Web Portal
Elementary & Secondary Education Department

e-Transfer for Newly Recruited/ Promoted Teachers
Through Web Portal

User Manual for Teachers

Version 1.0

pg. 1



Government of Khyber Pakhtunkhwa, e-Transfer Online Apply Through Web Portal
Elementary & Secondary Education Department

Table of Contents

1

INTRODUCTION ..ottt et sr e s sre s 3
1.1  PREREQUISITES ...oooii e e 3
1.2 ACCESS & LOGIN ..ottt st s e e ne e nre e s e e e 3
1.3 HOW TO CHANGE PASSWORD?.....oi ottt 4
1.4  HOW TO APPLY FOR e-TRANSFERTY .....ooiiiiiiiiit s 4
1.5  STEP FOR E-TRANSFER APPLY: ....ocuiiiiiiiiiiiiicictteeee st 5

pg. 2
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Elementary & Secondary Education Department

KPEeESsSED
[ A L N )
Khyber Pakhtunkhwa Elementary &
Secondary Education Department

1 INTRODUCTION
Government of Khyber Pakhtunkhwa, Elementary & Secondary Department has announced e-

Transfer Policy for transfer / posting of the teaching staff throughout the province. The policy, user
manuals Mobile App link and other relevant material is available at the Link:

www.kpese.gov.pk/etransfer

1.1 PREREQUISITES
You should have good computer with at least 4 Mbps speed internet connection, latest Chrome / Opera

web browser installed. Your /EMIS Profile should be updated.

1.2 ACCESS & LOGIN
Open web browser, Enter URL Address: www.kpese.gov.pk/hris.The following login page will appear,

enter your CNIC # (without dashes), password and click on Sign In button.

HRIS PORTAL

Human Resource Information System

A Digital Platform empowering employees
to manage their profile, access services s et
and streamline HR operations. ARt ——

Human Resource Management

My Profile 5
View and update your personal Information System
and professional information

N Transfer / Posting History elransfer Mobile App
Check your complete transfer User Guide for Teachers
and posting history

e-Transfer Application
Apply for transfer easily
through e-Transfer system 2 1120130485933

eTransfer Web Portal

User Guide for Teachers

w255 bl aw sl gl 1 33 255 ol 85 Mo a0 Al yiai islis 1S pjlo S

Complaints
Submit and track your G sesesnens
complaints online !
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1.3 HOW TO CHANGE PASSWORD?

After login you will see the following dashboard. Before applying for e-Transfer it is recommended to
change your password.

1. Atthe top right corner, you will see your good name with arrow-down icon.

e Click on your name, a dropdown menu will appear with “Change Password” option.
e Click on “Change Password” option

= Human Resource Management Information System

Security Questions

[ signout

¥ Welcome to HRIS/e-Transfer Portal

5 Apply-eTransfer (General) 5 Apply-eTransfer (Mutual) %5 Apply-eTransfer (Special Grounds) 45 Apply-eTransfer (Inter-district)

4 Apply-eTransfer

(Adjustment of Newly Recruited/Promoted Teachers)

Detail Profile &, Leave Requests / Complaints &

o A pop will appear, enter your current password.
e Add & re-enter to confirm your New Password. Remember it.

Change Password

% Current Password
Enter Current Password

Q MNew Password ®
Enter New Password

Must Length Must be Eight (8) or Greater...!

% Confirm Password
Enter Confirm Password

| Cancel £ | Update Password S

1.4 HOW TO APPLY FOR e-TRANSFER?
On the main dashboard, you can see a multiple Green Buttons of e-Transfer Apply:
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: Human Resource Management Information System

¥ Welcome to HRIS/e-Transfer Portal

&5 Apply-eTransfer (General) £ Apply-eTransfer (Mutual)

&5 Apply-eTransfer (Special Grounds) &5 Apply-eTransfer (Inter-district)

&5 Apply-eTransfer
(Adjustment of Newly Recruited/Promoted Teachers)
")
Detail Profile €, Leave Requests / .dn , l

Age: 31 Years 10 Months 1 Day]
Retirement Date : 19-AUG-205
Ly

1. See the “Apply e-Transfer (Adjustment of Newly Recruited/Promoted Teachers) button”.
2. Click on that button to apply for transfer against available vacant posts.

1.5 STEP FOR E-TRANSFER APPLY:
1. Click on the “Apply Now” button to open a pop-up, where you can fill apply form.

: Human Resource Management Information System

e-Transfer Apply for Adjustment as Newly Recruited/Promoted Teacher Start Date: 21-JUN-2026 / End Date: 24-JUN-2026

Qv Go Actions v Apply Now

2. Once you click it, the following modal window will appear.
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M‘ e-transfer apply for new adjustment X ﬁ

Recruited b
* Type of Adjustment Special Provision/Grounds (If Any - Optional)
Actio
- *** Dlease Select Type of Adjustment Required *** Nong *** v b
Applicant Name Applicant Father Name
ADIL FAROOQQI ROOH UL AMIN
Cnic No Applicant Domicile
11201-3048593-3 LAKKI MARWAT
Applicant District Applicant Tehsil
LAKKI MARWAT LAKKI MARWAT
Applicant Union Council ) ) o
TITTEL KHEL GULI JAN Fresh Cadre Designation
Q
First Choice
*kk None AEE
Seeondlehoice SS STATISTICS (BPS-17)
SS URDU (BPS-17)
Third Choice SENIOR LIBRARIAN (BPS-18)
SIPE (BPS-18)
Upload Attachment as Single PDF SS BIOLOGY (BPS-18)
—‘ B - SS CHEMISTRY (BPS-18)
Cancel

3. Select Type/Category of Adjustment. i.e. Being a fresh appointment or Newly Promoted.

* Type of Adjustment

**** Please Select Type of Adjustment Requirec

**k* Please Select Type of Adjustment Required ****

| am fresh appointee

| am promoted

4. Select, if any special ground of apply. i.e. Medical, divorce etc.
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Special Provision/Grounds (If Any - Optional)

ek None ek o

xrk None ***
Spouse / Wedlock Policy Grounds
Widow Grounds
Medical Grounds
Disability Grounds

Security/Enmity (Security/Threat) Grounds

5. Select designation of your new assignment.

Fresh Cadre Designation v

Ql

S5 STATISTICS (BPS-17)
SENIOR LIBRARIAN (BP5-18)
SIPE (BPS-18)

S5 BIOLOGY (BP5-18)

55 CHEMISTRY (BPS-18)

6. Select choice up to 03 maximum.
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First Choice
** Find School **

Q

** Find School **

GHSS DOABA, EMIS CODE (36558) / 5SS CHEMISTRY / HANGU
GHSS LORA, EMIS CODE (36639) / 5SS CHEMISTRY / ABBOTTABAD
GHSS BAIDARA, EMIS CODE (36565) / S5 CHEMISTRY / SWAT
GHSS NAWAGAI, EMIS CODE (36633) / S5 CHEMISTRY / BUNNER

GHSS B/BANDI, EMIS CODE (36544) / 55 CHEMISTRY / DIR UPPER

7. Add attachment as single PDF file if any.

Upload Attachment as Single PDF

[a] Choose File

8. Add comments or application text here:

Applicant Comments

9. Click to Proceed and submit your online e-transfer application.

PROCEED APPLY NOW

For further e-transfer policy & details please visit our official website: https://kpese.gov.pk/etransfer
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